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EDUCATION

Master of Library and Information Science - 2012

Department of Library and Information Science, M.D. University, Rohtak
Bachelor of Library and Information Science - 2011

Department of Library and Information Science, M.D. University, Rohtak

SKILLS
Classroom M anagement - Classroom presentation
Student recor ds management - Student counseling
Teamwork and collabor ation - Student needs assessment

WORK HISTORY

Assistant Professor, March 2018 to Current

Department of Library and Information Science, Central University of Haryana, Mahendergarh

Adapted teaching methods and class materials to suit student needs.
Maintained classroom structure and student engagement.

Provided academic advisement to students including assistance with master dissertation
development.

Assistant Librarian, February 2013 to August 2013
Delhi college of Advanced Studies, New Delhi

Closely monitored front desk visitors to maintain a secure and clean environment.

Answered questions from patrons and helped them to find the materials that they were seeking.

Checked in, checked out and renewal library materials.
Placed books on their proper shelves when they were returned to circulation.
Resolved patrons’ complaints tactfully and professionally.

Internship Training, July 2012 to October 2012
Vivekananda Library, M. D. University, Rohtak

Educated patrons on the use of reference sources, card catalogue and automated information

systems.

Processed receipt of new book, audio visual and computer software inventory.
Gained understanding of various methods for cataloguing books and other materials.
Placed books on their proper shelves when they were returned to circulation.
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Paper Presented
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doctors. Paper presented at Challenge to change: use of ICT for excellence in academic libraries
conference, Regional Institute of Education (NCERT). Bhopal.
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